
Photoshop Name Project 

Letter Photos Photoshop Instructions 

 

1. Upload your letter photos of your name (at least 5 letters/photos) to your assigned 
computer.  

2. Save the letter photos in your class folder, under your name, in the “Name Project” 
folder you have already created for the background photo.  

3. Rename the photos with your name, block, and the letter each represents. For example, 
mine would look like this:  

Morland_A1_M.jpg 

Morland_A1_O.jpg 

Morland_A1_R.jpg 

Morland_A1_L.jpg 

Morland_A1_A.jpg 

Morland_A1_N.jpg 

Morland_A1_D.jpg 

 

4. For each photo of a letter:  

1. Open photo in Photoshop. 

2. Crop it to 2 in (width), and 3 in (height).  

3. Go to “image” at the top of the screen, then go to “mode”, then click 
“grayscale” to change the image to black and white.  

 

5. Go to “File” at the top left corner of your screen in Photoshop and then click “Save As…” 

6. Add “BW” to the end of the file name and save it:  

Morland_A1_M_BW.jpg 

7. When you are finished, you should have a black and white copy of each letter photo in 
your “Name Project” folder.  

 



 

Final Image Instructions 

1. Open your black and white background image in Photoshop. 

2. Go to “Window” at the top of the screen, and then go to “Workspace”, and then click on 
“Default Workspace”. Now you should be able to see your the layers panel on the right 
side of the screen.  

3. Go to “File” and click “Place...”  

4. When a folder pops up, find your class folder and find your letter images.  

5. One at a time, “place” each letter photo onto your background image. Notice that each 
image creates a new layer in the layers panel.  

6. Hold down the shift key and click on the corners of your image to resize it without 
distorting the letter.  

7. Press enter when you are done resizing, then place the next letter.  

8. If you need to go back and move or resize one of the letters, you must first click on the 
correct layer. Each layer should have the name of the file on it as well as a small 
thumbnail picture.  

9. When you have placed all 5 (or more) of your letters, highlight one of the letter layers 
and lower the opacity by hovering your mouse over the word “opacity” in the top right 
corner of the layers panel, then click and slide your mouse to the left. The highlighted 
letter should begin to look more transparent, so that you can see the background image 
behind it.  

10. Choose the right amount of opacity so that you can still see the letter, but also some of 
the background image underneath.  

11. Repeat the opacity process on all of your letter layers.  

12. Go to “Save As…” and save your finished project image as:  

YourName_Block_NameProject_Done.jpg 

13. After you save your image, go back to your class folder and open your “Name Project” 
folder. Create a new folder named “Done” and move your final image to that folder.  

14. You are now finished with your Name Project! 


